OMARDEEN SCHOOL OF ACCOUNTANCY LTD
Code of Conduct 

Introduction

This Code of Conduct is intended to state clearly the rights and responsibilities of students, staff, lecturers, and affiliates, to establish procedures that would protect those rights and responsibilities and also address the abdication of those rights and responsibilities. The Code further describes the types of acts that are not acceptable as well as the necessary precautions the School undertakes to prevent and nullify those actions


All students, staff members and school affiliates must be aware that, as a citizen they are subject to all government laws as well as all school regulations governing conduct and responsibilities. 
Part I: Definitions
1. “Student” means any person registered, enrolled or attending classes at Omardeen School of Accountancy Ltd, whether full-time or part-time. 

2. “Staff” applies to anyone employed with the School. This applies to full-time, part-time, occasional or temporary employment by the school. 

3. “Instructor / Lecturer” means any faculty member or any other person authorized by the school to provide educational services, including but not limited to, teaching, research and academic advising. 
4. “School Affiliates” means individuals and/or entities that have a contractual relationship with the school. 

5. “Standards of Behaviour” describes acceptable conduct to be demonstrated by students, staff, instructors and affiliates.  

6. “Disruptive Behaviour” describes acts of minor infractions that do not comply with acceptable Standards of Behaviour. 
7. “Severely Disruptive Behaviour” describes acts that significantly disrupt the learning climate of the School. This act may entail but are not limited to: endangering the well being of others and damaging and defacing school property. 

Part II: Standards of Behaviour
All Staff/ Lecturers/Students and Affiliates are expected to follow these guidelines: 

· Show respect for the rights, property and safety of fellow classmates, staff, faculty members and affiliates. 
· Respect the diversity of all school members regardless of their race, culture, ethnicity, religion, sex, age and ability.

· Express themselves with socially acceptable language and gestures. 

· Exhibit appropriate behaviour that avoids any form of intimidation, harassment, racism and discrimination. 

· Mode of Attire should be conducive to the school environment, and in accordance with sound ethical and moral values. Attire with disruptive markings will not be tolerated on the school compound. 

· School property and the private property of others should be respected and not violated. 

· Promote positive behaviour through the avoidance of any and all types of violent acts. 

· All forms of weapons are prohibited on the school compound. 
· All forms of illegal substances and alcohol are prohibited on school compound. 

· NO members of Staff, Lecturer, Student or Affiliate are allowed on school compound when intoxicated. 

Part III: Disruptive Behaviour 


Behaviour that is not serious enough to significantly interrupt the learning climate of the school, endanger the well being of others or damage school property is classified as disruptive behaviour. Examples of such behaviour may include, but not limited to:
· Disrespect or insubordination to fellow students, staff members and affiliates

· Smoking in non-designated areas

· Consumption of alcohol and any illegal drugs on premises
· Using any form of profanity

· Failure to follow instructions by members of staff, lecturers or affiliates. 

· Usage of cell phones during class time

· Illegal downloading of inappropriate material from the Internet e.g. Pornography, music and movies. 
Part IV: Severely Disruptive Behaviour 


Behaviour that is serious enough to significantly disrupt the learning climate of the School, endanger the well being of others and/or damage school property is classified as severely disruptive. Examples of this behaviour include but are not limited to the following:

· All forms of vandalism; defacement of School property, student, staff or lecturer property at School or in the parking lot. 

· Disruption or obstruction of teaching and other academic or administrative activities. 

· Behaviour such as intimidation, coercion and any other conduct which threatens or endangers the health and safety of individuals. 

· Harassment conduct which is abusive or which interferes with a person’s pursuit of his or her customary or usual affairs, include, but not limited to, such conduct when directed toward an individual or group because of race, ethnicity, ancestry, religion, gender, age, physical attribute, or physical or mental disability or disorder. 

· Sexual assault and sexual misconduct, any unwanted or unwelcome physical contact of a sexual nature, or sexual harassment, which is defined as any unsolicited, unwelcome, and unwanted sexual advance, or other conduct of a sexual nature which has the effect of interfering with an individual’s performance or creating an intimidating, hostile, or offensive environment. Sexual assault or misconduct may include a sexual act directed against another person where that person is not capable of giving consent. 

· Theft of property or services. 

· Use, possession, purchase, sale, distribution or manufacturing of controlled substances and/or drugs, or drug paraphernalia, except as expressly permitted by law. 

· Use, possession or distribution of firearms, ammunitions for firearms, other deadly weapons and dangerous instruments

· Forcible and/or unauthorized entry into and/or unauthorized presence in school premises.

· Starting fires, causing explosions, falsely reporting the presence of fire, bombs, or falsely reporting an emergency.

· Unauthorized or improper possession, use, removal, tampering or disabling of fire and/or safety equipment and warning devices, failure to follow standard fire and/or emergency safety procedures, or interference with firefighting or emergency response equipment or personnel. 

· Gambling on school premises.

· Unauthorized use of school property or the property of staff, lecturers, students and affiliates. 

· Conduct prohibited by any government law. 

Part V: Consequences of Non-Compliance


Discipline is intended to promote application of self-control and to change inappropriate behaviour. When there is non-compliance with the behaviour expectations of staff, lecturers, students and affiliates, appropriate disciplinary measures should be initiated.

· For Disruptive Behaviour:




Verbal warnings may be given addressing the code of conduct neglected and outlining the necessary corrective actions to be taken by the individual to rectify the problem. If necessary, meeting with parents or guardians will be conducted to address the issue. 

· For Severely Disruptive Behavious:
Consequences for severely disruptive behaviour will be dependent on the nature and severity of the act in accordance with the jurisdiction of Omardeen School of Accountancy Ltd. It is the intention of the School to curtail any act of misconduct upon School premises. However, when the act supercedes the authority of the School, the relevant protective services and/or foreign awarding body will be contacted. 
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